[image: image1.png]



Post Production Neighbourhood Plan 
Steering Group Terms of Reference 
1. The purpose of the Steering Committee is to create a Neighbourhood Plan for the entire parishes of Storrington & Sullington and Washington, manage it through the approval process and set up a robust on-going management process to ensure the plan is acted upon and amended as necessary.

2. The Steering Group shall have powers delegated to them by the Parish Councils.

3. The Steering Group will consist of 6 members of the following composition:

a. 3 members of Storrington & Sullington Parish Council
b. 3 members of Washington Parish Council 

4. The Parish Council clerks will provide such financial and administrative assistance as is appropriate within that approved by the Parish Councils.

5. The full Steering Committee will meet as and when considered necessary.
6. The Steering Group will confirm decisions by a simple majority vote subject to a quorum of three members including either the Chairman or Vice Chairman and at least one representative from each Parish Council.    The Chairman and Vice-Chairman have the delegated power to make minor and non-financial decisions outside of meetings and all such decisions shall be reported to the next Steering Group meeting.  The Chairman and Vice Chairman may agree to refer urgent matters to the Group for decision by e-mail outside of meetings subject to the quorum response within a stated time.  If the Chairman and Vice-Chairman do not agree whether a matter can be resolved by e-mail communication it shall be brought to the next Steering Group meeting. 
7. Meetings are not intended to be ‘Open’ meetings but should be held where possible in public buildings and notified on the PC web-site and notice-boards. 

8. Agendas and Minutes of Steering Committee meetings will be produced by an appointed member of the group or the Parish Council clerks and published on the Parish Council web-sites.
9. The committee will report regularly to the Parish Councils.
10. Steering Committee members will be expected to complete an entry in a register of interests, which will be made available to residents. Outside members will be made aware before joining. 
11. Steering Committee members must maintain confidentiality when requested and comply with the requirements of the Data Protection Act


Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Chairman

Storrington, Sullington and Washington
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